
 

Open Enrollment ADP Mobile 
STEP 1 

• Log into the ADP Mobile Solutions App  

 
STEP 2 

• Navigate to the “Myself” tile on the left side of the screen and select “Annual Enrollment” 

 

STEP 3 
• Review/Add Dependents and life insurance beneficiaries (life insurance beneficiaries are 

required for each type of life insurance to complete the election process) 



 

 

 

STEP 4 
• Review each benefits offering to add or remove benefits. Then click “Enroll” to finalize your 

selections.  



 

 

STEP 5 
• Review your elections and click “Confirm Enrollment” if they are correct. 



 

 

STEP 6 
• Select “Confirm” in the Pop-Up window 



 

 

 

If there is an issue with any of your elections, you will receive an error pop-up. Correct any issues (be 
sure to designate beneficiaries for your life insurance benefits) and then click “Review: Confirm 
Elections” again. 

STEP 7 
• Navigate to the “Myself” tile on the left side of the screen and select “Benefits”. Select “View 

Elections” and “download” to save your confirmation statement.  



 

  



 

 


