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How to Register for MyADP - ADP Vantage

Signin to ADP

UserID

[

1. Go to myadp.com

2. Select Get Started

D Remember user ID @

\ Forgot user ID?

New user ? Get started

«
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Create Your Account

English (US)  ~

Creating an online account gives you secure and guick access to your
personal, pay, HR and company information. It's easy.

3. Click I have a Registration
Please select an option to continue.

Code

[

I have a registration code

)

1255 Imperial Avenue, Suite 1000, San Diego, CA 92101-7490 ¢ (619) 231-1466 ¢ sdmts.com

San Diego Metropolitan Transit System (MTS) is a California public agency comprised of San Diego Transit Corp., San Diego Trolley, Inc. and San Diego and Arizona
Eastern Railway Company (nonprofit public benefit corporations). MTS member agencies include the cities of Chula Vista, Coronado, EI Cajon, Imperial Beach, La Mesa,
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Lemon Grove, National City, Poway, San Diego, Santee, and the County of San Diego. MTS is also the For-Hire Vehicle administrator for multiple cities in San Diego County.
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4. Enter the Registration Code:

SDMTS1-register Create Your Account

Registration Code

5. Click Continue [ SDMTS1-register ]

How do | get a code?

Enter Code Identity Info Contact Info Create Account

Let's Get Started

6. Enter the fOIIOWing fieldSI First, we'll need some information to create your account with San
_ First Name Diego Metropolitan Transit System

- Last Name /irstl\lar‘"e- o \
- Employee ID* [ ]

- Last 4 Digits of SSN, EIN,

Last Name = @

or ITIN
- Birth Month & Day [ ]
Employee ID *
*Do not enter a zero “0” before < [ ]

your Employee ID

Last 4 Digits of SSN, EIN, or ITIN ‘o

[ Js

7. C“Ck continue Birth Month and Day *
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Lemon Grove, National City, Poway, San Diego, Santee, and the County of San Diego. MTS is also the For-Hire Vehicle administrator for multiple cities in San Diego County.
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8. Use the dropdown menu to
indicate the type of email
address and phone number
you are entering

9. Enter your most frequently
used email address and
phone number

10. Select YES or NO if you
would like to receive text
messages regarding your
ADP account

11. Use the dropdown menu to
indicate the type of email
address and phone number
you are entering

12. Enter your backup email and
phone number

13. Select YES or NO if you
would like to receive text
messages regarding your
ADP account

14. You may also add additional
contact information by
selecting Add New Phone

15. Click Continue when you
are done entering your
personal information

. Metropolitan
Transit
System
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Enter Coce

Contact Info Create Account

dentity Info

Help Us Protect Your Account

Primary Contact Infermatlon Enter an active emall and mobile numier 1o recelve a
verification code to confirm your Identity or recover your account login information, If

needad.

(E"nell' \
| Personal ~ || |
Phone
| Personal, Mabile w || US- +

.

‘ Backup Contact Informatlon Add additional emall/phone where you can be reached.

Email

| Work

:

Phone

| Work, Mobile

1255 Imperial Avenue, Suite 1000, San Diego, CA 92101-7490 ¢ (619) 231-1466 ¢ sdmts.com
San Diego Metropolitan Transit System (MTS) is a California public agency comprised of San Diego Transit Corp., San Diego Trolley, Inc. and San Diego and Arizona
Eastern Railway Company (nonprofit public benefit corporations). MTS member agencies include the cities of Chula Vista, Coronado, EI Cajon, Imperial Beach, La Mesa,
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Erter Code dentity Info Contact Info Create Account

16. Verify your contact Verify contact information

information by Sending a Code Sc—lec't—a wary 1o contact you. We will send a code to your mobile or emall address.
tO yOUI’ ema” or m0b|le Send me an emai
b1 _ >
- If you need to make S nGsam=. com
changes, click Edit Contact -  Sendmeanema .
. ]
Information at the bottom of reseeeeN@SAMIS.COM
the screen
Skip this step
Need to make changes? Edit contact Information
[ ] [ ]
a X
L ] ® ]
Erter Coda dentity Info Contact Info Create Account
17. Enter a User ID One more step, Elsa
Let's setup the login Information for your account with San Diego
18. Enter a Password and Metropolltan Translt System
Confirm Password e o _
- Ensure your password is not | YourUseriD | e

easy to guess

Create Password *

[— | o

19. Review the Employee

Access Terms and Conditions e

ery Strong (Add more characters to strengthen)

and check the box that says

‘I have read and agree to the . Confirm Password

Employee Access Terms and \l ----------- |y

Con d Itl ons ' Accept Terms and Conditlons

. ( | have read and agree to the Employee Access Terms and

20. Click Create Your Account Conditions.

¥ Create your account
L. .

Eastern Railway Company (nonprofit public benefit corporations). MTS member agencies include the cities of Chula Vista, Coronado, EI Cajon, Imperial Beach, La Mesa,
Lemon Grove, National City, Poway, San Diego, Santee, and the County of San Diego. MTS is also the For-Hire Vehicle administrator for multiple cities in San Diego County.
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21. Select 3 security questions
and answers for the
qguestions.

- These questions will be used
to verify your identity if you
forget your User ID and/or
password

22. Click Continue

23. Log into your account by
clicking MyADP and enter
your new credentials

1255 Imperial Avenue, Suite 1000, San Diego, CA 92101-7490 ¢ (619) 231-1466 ¢ sdmts.com

San Diego Metropolitan Transit System (MTS) is a California public agency comprised of San Diego Transit Corp., San Diego Trolley, Inc. and San Diego and Arizona
Eastern Railway Company (nonprofit public benefit corporations). MTS member agencies include the cities of Chula Vista, Coronado, EI Cajon, Imperial Beach, La Mesa,
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Enter Code dentity Info Cantact Info
Select security questions and answers

To protect your account, the Informatcn you enter will be used 1o very your

Iclentity If you forget your user 1D and/or password.
uestion 1*
I Plegse Select hd |

Answer 1 |

Question 2*

| Please Select A |

I Answer 2 |

( GQuestion 3*

' | Please Select ~ |

\ [ conme ]

A
Account Created! Please Sign In.
User |ID: Elsafrozen ()
You can now sign Into access and manage your accounts.
MyADP b
'
ADP Talent Management Solution >
ADP Vantage HCM >
(
' ADP Recruiting >
|

Activate your emall address within 24 hours by responding to the message
sent to you:

. = clsafrozen@sdmis.com

Stay connectad with the ADP Mobile App to access your Infermation on the go!

- 60:£;éle Play

@& App Store
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Create Account
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